Deputy Director

The Computer Applications and Software Engineering (CASE) Center

Syracuse University

3/07/07
Summary – Assist in directing and coordinating all aspects of the CASE Center, including the initiation, cultivation and development of contacts with faculty, graduate students, business, industry, colleges/schools, government and non-profit agencies in NYS; identification, acquisition and management of sponsored projects; promotion and support of economic development activities; management of incubator tenants and spaces; and communication of activities of the Center.  

Specific Duties and Responsibilities – Includes, but not limited to:

· Assist the Director in planning, implementing, and promoting the CASE Center activities;
· Manage the CASE activities;
· Develop and facilitate the implementation of strategies to streamline the CASE operations;
· Develop and/or revise CASE operational procedures to accommodate changes in sponsor's requirements, institutional policies as well as evolutions in information technology; 
· Initiate actions to achieve defined objectives of the CASE Center;
· Pursue industrial collaborations & partnerships to promote external sponsorships;

· Identify and pursue opportunities for sponsored projects from multiple sources, including corporations and foundations and state and federal agencies;
· Manage sponsored projects, including communicating to sponsors and complying with sponsors’ terms and conditions;
· Assist in communicating activities of the Center to University constituents and to external stakeholders, including corporate partners, NYSTAR, elected officials, and state and federal agencies;
· Recruit, support and mange incubator tenants and spaces;

· Assist faculty affiliates in proposal preparation including editing services;

· Facilitate large interdisciplinary and multi-university proposal developments including writing and editing proposals;

· Foster a positive economic development and entrepreneurial culture at the Center;

· Develop and maintain relationship with key representatives of sponsors;
· Collaborate and cultivate both internal and external constituents (e.g., university community, businesses, governmental/economic development organizations, other universities)

Required Qualifications:  MBA or related business experiences with a background in the sciences, engineering, or computer sciences, and business.  Preferably advanced degree in technical discipline.  Minimum of 5 years of relevant project administration and/or management experience.  Highly developed analytical, technical, computer, and oral and written communications skills.  

